
 
GETTING STARTED 

1. Go to http://tasonline.tafe.wa.edu.au 

    
 

 
 
 
 
 
 

 
  
 

Tick box 

Note: for Current Year 12 students: if you enter your School Curriculum and Standards 
Authority (formerly Curriculum Council) student number and receive an error message; 
please remove the number and leave that field blank. Click on Continue.  

 

http://tasonline.tafe.wa.edu.au/


 

PERSONAL DETAILS SCREEN 

 

 
 

 

Note: It is important that you choose something that you will 
remember, you will need to enter the secret answer whenever you 
log back into your application. Your answer is case sensitive. 
 
If you have forgotten your secret answer, please contact State 
Training Admissions on 6212 9888 to have it reset. 
 

Enter your personal details and contact 
information. If you have entered your 
Curriculum Council number, check that the 
pre-populated details are correct. If not, edit 
the details to show your current contact 
information. 
 

Create a secret question and 
answer, and then click on the 
‘Continue’ button. 



 
PREFERENCE SCREEN 

The preferences screen allows you to add the courses you would like to study at a State Training Provider next semester.  

• Applications can have up to four preferences 
 
 

Adding a Preference 

 

 

Click on the ‘Add Preference’ button which will bring up a search box.  

 
 

Use either a key word or the course code in the search facility to find the course you would like to study (e.g. Nursing). Click on the ‘Go’ button. 

 

 

Special needs: This information will not affect 
the outcome of your application 

This section allows you to provide details of 
any special needs or assistance you may 
require to complete your studies (e.g. 
wheelchair access, large print).  

 



         

 

 
 

Changing the Order/Deleting Preferences 

 
 
 
 

ACADEMIC DETAILS 

Select your course by clicking in the circle next to the 
qualification that you would like to study. 

 
 
 

Click in the circle next to the location where you would like to study the 
qualification. This will add the preference to your preference list.  
 
 

Continue adding preferences using the same steps. 

 
 

Click on the blue arrows next to the course codes to move the preference up or down. 

 

To delete a preference, click on the red ‘x’ to the 
right of the qualification. 
 



 

 

 
 

 
 

If you have completed any qualifications, select the relevant 
box(es). 
 

Tick the appropriate 
box(es). Select the campus 
from the drop down list 
and click the ‘Add’ button. 
Repeat if studies were 
done at more than one 
campus. 
 

If you are current high 
school student, select 
your year level.  

You must indicate highest 
completed school level 



 
 

 
 
WORK EXPERIENCE 

 

 
 
 

Tick the appropriate box(es). 
 

Select the test you have sat or are 
enrolled to sit from the dropdown list. 
Enter in test dates; click on the ‘Add’ 
button. 
Repeat steps if you have completed 
more than one test format. 
 

Select your current employment status (this is a required field). 
 

Add in all work undertaken 
including voluntary work. It 
does not have to be 
related to the course are 
you are applying for. 

Click “Add” after 
each entry.  



 
 

 
 SUBMIT APPLICATION 

 

 

 

 

 

  

 

  

Applicants must select one 
of the following tick boxes 
before they can move to the 
next screen. 

 
 

Click on ‘View Summary’ (a 
new window will open).  
 

Check through the details contained in the 
summary carefully before closing the window. If 
you need to edit the information; close the 
summary window, click on the ‘Previous’ button 
to get to the required page.  
 
Once you have reviewed your application 
summary and confirmed that all 
information entered is correct, click on 
‘Submit’. 
 

Any work experience 
undertaken during a 
course.  


